Finance Handbook

How to Login to Laserfiche

SECTION 13.01
HOW TO LOGIN TO LASERFICHE

LOGIN PROCEDURES

To log in to the LASERFICHE Website, using Internet Explorer, go to //laserfiche.fw.tamucc.edu/

You will see this welcome page with Internet Explorer.
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Laserfiche Main Page
Paradecs Main Page
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Training Videos *
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¥ Requires vakd TARMUCC A/D
Credentials (your email/pc
login/password)

Welcome to Laserfiche

laserfiche.fw.tamucc.edu version 8.0.2

This is the new document imaging svstem that will be replacing the current Paradocs imaging system, For ssues
conceming this system, please contact michael williamson@tamuce edu or dennis. raulie@tamuce edu and we respand
shortly.

Texas AGM University-Carpus Christ

- Unsuthorneed use s probibited.
TAMUCC Rt:l;fd: - - Usage may be subject to security tasting and monitaring.
Management Training - Abuse is subject to criminal prosecution.

These warmings are required in accordance with Texas Administrative Code 202 s sdministered by the Texss

-~

Next, scroll down and click on the “Continue to Laserfiche” link.
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* Requires valbd TAMUCC A/D
Credentials (your emailfpc
lagin/password

TAMUCC Records
Management Training

Welcome to Laserfiche

laserfiche.fw.tamucc.edu version 8.0.2

This is the new document imaging system that will be replacing the current Paradocs imaging system. For issues
concerning this system, please contact michael williamson@tamuccedy o gennis. raglis@tamucc. edy and we respond
shortly

Texas ABRM University-Corpus Christi

- Unauthorized us= is prohibited.
- Usage may be subject to security testing and monitaring.
- Abuse s subject to criminal prosecution,

These wamings are required in accordance with Texas Administrative Code 202 as administered by the Texas
Department of Information Resources. Reference Chapter 33, Texas Penal Code

CONTIMNUE INTO LASERFICHE™ Autharized Lasarfiche usar only
You will be prompted for your windows credentials. After submatting your credentials, select "use windows suthentication’
on the second login screen and submut.

LASERFICHE Auditing™ .au:horz:—.f Laserfiche .-:umr-r:_, wsers or'r
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LASERFICHE Audibng™ duthorzed Laserniche Augdifing users oy
You will be prompted for your windows credentials. After submitting your credentials, select "use windows authentication
on the second logn screen and submit,

Cantact Us » Directory = Employment » Privacy Siatemant * Accaessibilicy » Open Reconds k B Mizconduct Hodine
"‘M Wataran Bsnalies = Taxas Webk Sivs » Texas Hemeland Escurivy « TRATL « Compact with Taxsns = Enargy Savings

SYSTEM | Ei Texas ARM University-Corpus Christi ® 6300 Ooman Dirive, Corpas Chrasts, Texas 784137 & 361 -835-5700

Next, you will get a login box. Your user name will be “tamucc\” followed by your existing Outlook login
name. Your password will be your existing Outlook password.

For example:

User Name: tamucc\asmith
Password: XXXSSSSXXXX
Select OK to continue.

You may see the following LOGIN box instead of the one above. Login the same as above.
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Resources Authentication Required
Laserfiche Main Page
5 Enter username and password for http:/flaserfiche. fw, tamuce, edu
Paradocs Main Page e a pilf
(deprecated)
Training Videas * User Hame: || I
R Passward: docs iraging systern. For issues
Best Practices and | ‘ s.raulie@tarmuce edu and we respond
Whitepapers *
* Requires valid TAMUCC A/D
Credentials (your email/pc
login/password) - Unauthorized use is prohibited.
- Usage may be subject to security testing and monitoring.
TAMUCC Records - Abuse is subject to criminal prosecution.
Management Training L . - i -
These warnings are required in accordance with Texas Administrative Code 202 as administered by the Texas
Departrnent of Information Resources. Reference Chapter 33, Texas Penal Code.
CONTINUE INTO LASERFICHE® Authorized Laserfiche user ony
Tou will be prompted for your windows credentials, After submitting your credentials, select 'use windows authentication'
on the second login screen and subrmit,
LASERFICHE Auditing™ duthorized Laserfiche Auditing users only
Tou will be prompted for your windows credentials, After submitting your credentials, select 'use windows authentication'
on the second login screen and submit,
Contact Us = Directory = Employment = Privacy Statement = Accessibility » Open Records = Risk & Misconduct Hotline
A Weteran Benefits = Texas Web Site » Texas Homeland Security = TRAIL = Compact with Texans = Energy Savings
% @ Texas A&M University-Corpus Christi # 6300 Ocean Drive, Corpus Christi, Texas 78412 ¢ 361-825-5700 -
‘Waiting For laserfiche.few,tamucc.edu... ]

Next, you will see the Laserfiche Login block.

Laserfiche

m the awailaibe list

Sebecd fhe e oyl kog it

Reposiory: | TAMLICT o
Usernamye:
Passwol i

[ Uiz iindicwes Autherication

Make sure this box

is checked.

DO NOT TYPE ANYTHING HERE.
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Make sure the Use Windows Authentication button is checked. Then click: Login

The Laserfiche Web Access page will open up next.

You are now logged into Laserfiche.
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